	QUOTATION FORM TO BE FILLED IN




Purpose: 

Organization of the Anti-Corruption Conference (12 December 2011)

Location: 
Chisinau, Moldova 

Participants:   80 (number might slightly vary)
	Item
	Generic Description
	Estimated

Quantity
	Price quote
	Unit price,

MDL

	1. 
	Conference room for 120 persons
	1 full day
	per day
	

	2. 
	Separate press room for 15 persons
	12 December (09:30-10:00)
	per required period
	

	3. 
	Coffee breaks, minimum including: 

· croissants, muffins or cookies

· coffee & tea

· cream

· mineral water

· fruit juice
	2 (two) in total
120 pers – 1st
80 pers – 2nd 
	per break (1 pers)
	

	4. 
	Fourchette, minimum including:

· grilled meat (chicken or pork)

· cheese bites

· fish plate

· crepes with ham and cheese 

· stuffed tomatoes

· cold meat plate

· vegetable plate

· marinated mushrooms

· fruit juice

· green/black tea

· coffee (cream, sugar)

· ”Napoleon” cake

· ”Éclair” cake

· bread
	1 (one) in total
for 120 pers
	per fourchette
	

	General requirements for the venue:

· conference room (equipped with WIFI, projector, screen) to accommodate 80 people

· simultaneous interpretation equipment (two languages). Two interpreters will be provided by UNDP 
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